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Project Coordinator |

Stormwater and Site Design Projects
e Position Type: Full Time, Salaried Position
e Location: CityScape Engineering, 3600 Clipper Mill Rd, Baltimore, MD 21211 (in-
person)
e Salary Range: $72,000 - $82,000/year, commensurate with experience, plus annual
performance bonus eligibility
e Full benefits & retirement savings package

Job Description

CityScape Engineering is seeking a Civil Project Coordinator to play a key role in delivering
green infrastructure and site design projects shaping Baltimore’s future. This role is ideal
for a design professional who is ready to maintain project organization and momentum by
coordinating schedules, deliverables, communication, and administrative processes. The
Project Coordinator would work closely with technical staff and Project Managers, to focus
on the successful execution of design, plans review, permitting, construction
administration, and post-construction field monitoring of sustainable, environmentally
responsible civil engineering projects.

As a core member of our Technical Team, you will contribute to multidisciplinary design
efforts, coordinate with agencies and project partners, and support projects ranging from
urban infill development to mixed use redevelopment, green streets, public parks, and
environmental restoration. You will take increasing responsibility for project execution,
working closely with both junior and senior staff to improve project efficiency and deliver
high-quality work. Primary responsibilities of this position include the following:

e Track project schedules, milestones, and support the preparation and submission
of deliverables across multiple projects.

e Maintain project management tools, task lists, and dashboards.

e Coordinate, facilitate, and organize project meetings, agendas, and follow up on
action items between engineers, Project Managers, subconsultants, and
stakeholders.

e Prepare site plans and field maps using publicly available and field-run
topographical information using primarily ArcGIS and AutoCAD software.

o Participate in site visits, field investigations, and construction phase support.

e Perform pre- and post-processing of field data.


https://www.ziprecruiter.com/c/CityScape-Engineering/Jobs

QAQC design packages from concept through final construction documents for site
layout, grading, and stormwater systems, ensuring documents are complete,
formatted, and aligned with company standards.

Support permitting processes, including preparation of applications and direct
coordination with regulatory agencies.

Maintain working relationships with local and state reviewers and support response
to agency comments.

Support proposal development through technical input, scope development, and
budgeting assistance.

Contribute to internal discussions on design standards, innovation, and sustainable
practices.

Contribute to a collaborative, mission driven culture focused on equitable and
sustainable design.

What Success Looks Like

Delivering high-quality design packages on schedule and within budget.

Navigating complex permitting processes with efficiency and foresight.
Contributing to efficient project execution through coordination and technical
reliability.

Supporting and mentoring junior staff to improve team performance.

Strengthening client trust through clear communication and technical excellence.
Growing into increased responsibility for larger project scopes and technical
leadership.

Advancing CityScape’s mission to create greener, healthier, more connected urban
communities.

Required Qualifications

Bachelor of Science in engineering, planning, environmental studies or related field
5years, minimum, experience in project coordination and administration in A/E/C,
environmental, or consulting industry

Demonstrated experience preparing construction documents and supporting
project delivery.

Strong familiarity with stormwater management design principles and site grading.
Solid understanding of civil engineering standards, permitting processes, and best
practices.

Familiarity with local, state, and federal regulations related to site design and green
infrastructure.

Strong command of Microsoft Office.

Creative problem solver with strong attention to detail.

Effective communicator—both written and verbal.

Organized, self directed, and able to manage deadlines across multiple
assignments.

Committed to integrity, client service, and community driven design.



e Passionate about working on environmentally sensitive and sustainability focused
projects.

Preferred Qualifications
e Proficiency in engineering drafting tools, AutoCAD Civil 3D, ESRI ArcGIS (or
equivalent).

Benefits and Perks

e Competitive salary, commensurate with experience.

e Annual performance bonus eligibility.

e Paid holiday, sick, and vacation time.

e Health, dental, and vision insurance.

e Employee Assistance Program.

e Lifetime Health Savings Account (HSA).

e Short- and long-term disability insurance.

e Retirement plan with employer match.

e Professional membership and continuing education support.

e Free on-site parking and easy access to the Woodberry Light Rail and Bus Routes 21 &
22.

e Company vehicle available for work-related travel during the workday.

e Dog-friendly office and a collaborative, mission-driven culture.

About CityScape Engineering

CityScape Engineering is a civil engineering firm specializing in land development, green
infrastructure, stormwater management, site design, and permitting assistance for urban
revitalization and environmental restoration projects. We believe that connections to
nature and community are essential to human well-being, and we are committed to
delivering innovative, sustainable solutions that help Baltimore’s neighborhoods thrive.
Learn more at: https://www.baltimorecityscape.com/

To Apply
Please email a cover letter and resume to: info@baltimorecityscape.com
CityScape Engineering is an Equal Opportunity Employer.
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